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About Desktop Filler

Reform Desktop Filler is a Windows application that allows users to manually
complete forms. The forms have the ability to use database lookups, verify user input,
and can be routed to email, fax, archive, or a printer. Other plug-ins such as Document
Authority Control or TagDoc can also be applied to Desktop Filler workflows.

System Requirements

9 Reform 12 Enterprise or Reform 12 PDC
9 Desktop Filler Plug-in

9 For Evaluation and Demonstration: Windows XP, Windows 2003 Server,
Windows Vista, Windows 7 or Windows 2008 Server (64 Bit Operating Systems are
Supported)

9 For Production Systems: Windows 2003 Server or Windows 2008 Server (64 Bit
Operating Systems are Supported)

All required Reform software downloads can be found at www.fabsoft.com >>

Downloads section.

Hardware Requirements

' Production System Recommendation (These suggestions are only estimations.
High load environments may require multiple servers, or additional hardware.)

1. Pentium 4 Processor

2. 4 GBRAM

3. HDD Space 100 GB (Redundancy recommended)
4. Battery Backup (UPS)

5

Dedicated server, no other software products except for virus
and security programs.

 Minimum System Requirements for demonstration purposes only
1. Pentium 4 Processor
2. 2GBRAM
3. HDD Space 30 GB
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Desktop Filler Installation

1. Toinstall Desktop Filler, download and run the Desktop Filler installer.

2. Step through the prompts and accept the User License Agreement. The
installation will begin.

£ Desktop Filler - InstallAware Wizard

License Agreement
Please carefully read the Following license agreemeant,

EMD-LISER LICENSE AGREEMEMT FOR FabSoft SOFTWARE -

IMPORTAMT - READ CAREFIULLY: This FabSoft End-User License Agreement (EULA) is a legal
agreement between vou (either an individual or a single entity) and FabSoft For the FabSoft
software product identified above, which includes computer software and may include
associabed media, printed materials, and "online” or electronic documentation {SOFTwWARE
FRODUCTY, The SOFTWARE PRODUCT also includes any updates and supplements to the
original SOFTWARE PRODUCT provided ko you by FabSoft, Any software provided along with
the SOFTWARE PRODUCT that is associated with & separate end-user license agreement is
licensed ko wou under the terms of that license agreement, By installing, copying, downloading,
accessing of okherwise using the SOFTWARE PRODIJCT, vou agree ko be bound by the terms
of this ELLA. IF wou do not agree ko the terms of this EULA, do not install or use the
SOFTWARE PRODUICT.

Software PRODUCT LICENSE hd

[~ 1 accept the terms of the license agreement

Installdware

< Back | [dExt = I Cancel |

3. Allow the installation to complete and then read on to the next section to learn
how to use the Desktop Filler. Click on Finish to exit out form the installation
window.

The default installation directory for Reform 12 and its plugins is C:\Program
Files\w S F 2 WJY'y$u have changed the path during the Reform installation
routine, or if you are using a 64 bit operating system, please refer to the
appropriate path instead of the default one referenced throughout this
documentation.
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#£i" Desktop Filler - InstallAware Wizard =] B I

Completing the InstallAware Wizard for
Desktop Filler

‘ou have successfully completed the Installdware Wizard For
Desktop Filler,

To close this wizard, click Finish.

« Back Zancel

Plugin Registration and Licensing

When evaluating Reform 12, the plugins will also be in an evaluation mode for that
period of time. Once Reform has been purchased and licensed, the required plugins
must also be licensed in order to continue functioning correctly.

tfSFrasS aSS GKS awSF2NXY wmH [AOSyaiay3d I yR
Manual for more information on how to license Reform 12 Plug-ins. After the license is
entered, the Reform Spooler will need to be restarted to refresh the licenses. More
information regarding the Reform Spooler Service can be found in the Reform 12 User

Manual.
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Setting up your Form using a template

1. First step, we need to create a form. Open the Reform Designer by going to
Start>Programs>w S F 2 NDisiyner.

2. For this example, we will be creating a new form with an existing template. Go to
File>New>New. Select the Editable ¢ Application_Pagel-1 and click OK.

Editable - Application_Pagel-1.Ftm
Application

3. When it asks if you would like to open a text file for designing, select No.
4. Go to File>Page Setup. Select the printer that you want to use by clicking on the

Printer Icon. _&J Click OK.

PrinteriPaper Information (Inches)
Paper Size; §.50x 11.00 Collate: 1
Orienkation: Portrait Duplex: 1
Copies: 1 Color: 1
EiinyfTraw: Cither Quality: &00

Form Information (Inches)
Paper Dimensions Crrientation Margins

e oo % {* Portrait Tap ||:|.5 | Bottom |0.5 |
Height " Landscape Left ||:|.5 | Right |0.5 |

[~ Use Printer Settings

{* Print To...
Attached Printer (DEL to clear)

|| QH Automation... |

| =7 Load Profils... || B save Profile... | [~ Always Update [ Text Cnly

{~ Send To...

Transpark Tvpe

|SaveToFiIe - | Setup... Attachment Setup, ..
Skark Printing From Page 1 5 ‘ v oK ‘ ‘ ¥ Cancel

5. Go to File>Save As and name your form Application.

Now your Application form is ready to be used in the Desktop Filler.
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Form Filler Tutorial

1. { G NI 5t NP I NIDaskiop WISrFDasKId Killer to open the Desktop
Filler Screen

% Reform 12 Farm Filler

i | copes [t = 100 ] Page No.: Hja Back[PolUp] | et [PoBn]

2. Go to File>Setup.

% Reform 12 Form Filler

&ction Help
@Open Farrm. .. Sttt | Copies |1 j IlEII:I j

Recent Files,,, *
Brint. ..

Setup...

Close

3. Here we need to enter the paths to the Spooler direcotory and the Form
directory.

form12 Desktop Filler
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Settings [ x|
General IScanner |
Spooling Directory
i [=])
Form Directory
b =]
¥ Create fel File
Ok Cancel |

4. Use the browse buttonsg to locate your spooler directory. Depending on your
environment, these should be network paths to a Reform server (Especially when
confirguring Desktop Filler at a workstation). Browse or manually enter the
directories for the Forms and Spooler (Ex: \\ReformServer\Spooler\ and
\\ReformServer\Forms\ )

Browse For Folder EH I

[ Reference Assemblies ﬂ
=l [ Reform
& Backups F=
[C5) Dacumentation
01 Images
5 Misc J
(31 Plugins
El Queus
[C5) Scripts
I3 SendTaScripts

EBSFH]D'EF . _ILI
1 3

Make Mew Folder | Ok Cancel |

Ok Cancel
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5. Veryify that the paths are correct and click OK.

Settings
General | Scanner I

Spoaling Directory
|C:'I,Program Files\Reform' Spooler @l

Formn Directory
CiiProgram FilesiReform!Forms ﬂ

|V Create .Fdl file

Ok Cancel |

6. You are now taken back to the main Desktop Filler window.

% Reform 12 Form Filler

File_Action Help

Submit | Copies |1 5| [100 | Page Mo.: MiA Back [Fallp] Text [Pan]

7. Click on the Open FormX button and select Application.FOM from the list and
click OK.

form12 Desktop Filler
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Y

failable Forms

IC:'l,Program Files\RefarmiForms) EI

default, FOM
default

[ |

8. Fill out the form by selecting the fields and typing your information.

) Reform 12 Form Filler M= E3

File Action Help

% Open Furm...l > Submic | Capies |1 = Page No.: 1 &3 Back [PaLip] | &) Nexck [PqDn) |
FABSOET Application

Image File no.

Position applied for | Programmer Analyst .. Expected Salary | 80,000| | —
PERSONAL DATA
Hame - Surname (Mr./Mrs./Ms.) :lohn Sroith Sex (Male or Female) Male |
Date of Birth }July U6 1958 |_Age 50 |_Weight |50 kg. Height cm.
Place of Birth Nationality Religi
ID Card No. Expiry Date Issued at
Present Address
Telephone Home Office Mobile
Marital Status (Single | Married or Oworeed)_____
Military Service (Yes  MNoorExempted..) =
4| »
Page Mo 1 APPLICATION.FOM Application
P
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9. Click on Submit to print the document.

¥ Reform 12 Form Filler
Eile Action Help.
™ openForm|.| 5 submit opies Il - Page MNo.: 1 & Back [PaLi] ‘ @ et [PgDn]l
FRRSOET Application
Image File no.
Paosition applied for _Programmer Analyst Ext 1 Salary 80,000 b

PERSONAL DATA

4]

Name - Surname (Mr./Mrs./Ms) 10hn Smith

Date of Birth +/uly 05 1958 Age 50 Weight 0

ky. Height cH.
Place of Birth Mew Jersey City Nationality _AMmerican Religion_Catholic
1D Card No. Expiry Date Issued at
Present Address
Telephone Home 2017828871 Office Mobile

o0

|Page Mol

[APPLICATION.FOM |Application

Vi

10. You will get a prompt that a text file has been saved in the Spooler directory. The
Reform Spooler will match up the text file with the form that was saved. Ensure
that the Reform Spooler is running on the Reform Server.

Information

'\-.__

Successfully Save to “CiiProgram FilesiFeformiSpoolerapplication-00000, txk",

]|

The document will be printed with the information you entered.

form12
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Modifying Form for Desktop Filler

1. Open the Reform Designer by going to Start > Programs > w ST2 NJeésKner.
2. Go to File > New > New> Select Editable-ClinicalLaboratoryManagement. You

3.

4.

| o v [ [l e

will be asked if you would like to open a text file. Select No.

MNew

Available Templates

v

oK
IC:'l,Program Files\Reform_Enterprise_vw12iTemplates!,

-

Elank Form

agement. Fem

Go to File > Save As . Type in SAMPLEFORM.FOM.

At the bottom portion you will be creating additional field for the Notes.

. wa [ -
It I ﬁ| AR | * | Page 1 5 Miew (%) 100 -
[#l Reform12 Designer - Unregistered ¥ersion [_[o]x]
File Edit Objects Options Lookup Databese  Special Fields wWizards Help
b | o e~ B D I ] 6 3 pase T S wemen [0 ]| Ragination [Form Foed chor (=] e [TT00 =]
B = = — z;
FESIElE RS IS W Wi SRy e o)
Mo, Objects: 163
i e |Properties
Design Layer - Objects |Properties
....... B B, 2| Alement Leftlusty
State Zip Angle 0
] : Brush
BE PHysician Date Ordered  |[Care ofiGuidance Social Security # Characterspacine 0,000
! ....Edizble False
E . FilterUnprintable False
E Billing Information * ‘D BIll Patient ‘D BIll Clignt |E| Bill Wedicare |E| Bill Medicald ‘D Bill Insurance |« FD”;_ ;
adient
Ingurance Name Insurance |D# Group #Category # Insured Mame (if differt o ei‘aﬁ'{ - 035
=] : . Left 0.31
] In%urance Address City State | Zip [Telephon linesnacing .
B |clstn Todes (R d Doctort Signatne TReqUIma & 507] T o Locked False
E BSFDiagrosts Cades (Reaurred] i qUIa By rysician Margin A
i . Mame DsqTextz
] SpEcimen Information | Ocall results ta: ‘ [ Fax results to Pen
T [REEE [hne Comments. | LR (EmRLy)
q : ‘ ‘I:IFamerihrs | PickreMode (Stretch
1 i MEDICARE ADVANCE BENEFICIBRY NOTICE [ABN), LIABILITY WAIVER 1 <7ifE BEEW 1NFORMED ToAT 1Y IS ANCE HOY GEWY RRTHENT PR Roundness 20
| 4 AAVE BEEW 14 FDRMED TWAT MERICARE WALL DEMY PATMENT FOE TESTS | F THEY ARE NOT RESPOEIBLEOE, BLE QR MECICALLY WECESSART( & GEMETIC TESTING, TLMOR WARKERS
E WERICALCT 4 BCESSAE; JF ICE-5OODE GO WOT O0) MCI DETH DIAGWOSIS: OR IF TESTS ARE REFORER ABLE FOE PAYMENT 10 CLH Shadow
TN FREQUENTLY (SECTIOM 1E2(5I( 1| OF MECICALE W] | F HEDICRRE DEl BS FATMEWT, | B kEE TO BE
FULLY REEPONS) BLE FOR FRYVENT TO CLM, Shape MoShape
k| ohaeon PATIENIT O ALTHORLZER SINATIRE Text Mow Taxt...
o N ' Tom Top .03
E aVBY B Mewr Tet Transparent  |False
E - - - UserFlags i}
E : .....yertlion Top
k| Width 0.99
E wordwrap True
ol : | >
C:\Program Flles\Reform_Enterprise_wl2\Forms\SAMPLEFORM.FOM R 055,364 FOLT:031,503 WHi03%, 035 40 DsgLaver: Text P
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The first field will be for the label. wA 3K G Of A O]l 2y EJKA &
¢ S B B LISNORESE. The second field will hold the value that the user
enters from the Desktop Filler, so this box should be made larger. Select the
second field and look at the properties. Make sure to change these properties as
follows:

Editable =True
Name = txtNotes
Text =

[&li Reform12 Designer - Unregistered Yersion H= 3
File Edit Objects Options Lockup Datsbase  Special Fields Wizards Help

- W = =
IR SRRN LR AN Nkl [N b |I page| 1= wiewio) 100 = IJ Pagination [Form-Feed char 7] Lep [ 100 3‘|
‘EIEIEI_JITW Sl cladin|ss.S0me P 5
Mo, Objects: 163
|Design Layer roperties
Design Layer | Texk Layer Design Layer - Objects |Properties
B [~ [~ e NP B, e [, [E— Dy Povliin al| onment  Leftdusty
! City State Zip . Angle o
; Brush
=3 PHysician Date Ordered  |Care offGuidance Social Security # Ch.aractarSpaclngD‘UUU
9 i Editable True
El : FilterlInprintatle [Falss
3 + N Fork
] Billing Information = | [ gill Patient | Bill Client | Bill Medicare | Bill Medicaid | [ Bill Insurance |« Sl
1 - radient
Ingurance Name Insurance ID # Group #/Category # Insured Name (if diffen .
E ' Height 1.69
= ; - Left 185
E \n§urance Address City State | Zip Telephon Linespacing |
E \c‘sm Codes (R =] Doetor Signatine TRequirsa B (3] h M Locked Falss
E DarDiagnosis Codes (Rered] 3 yician = 5
E : | Mame kxthotes|
E Specimsn Information | [ call results to | [ Fax results to: Fen
e Tt GoReEd  [Time: Comments: o Pickure (Empty)
| |DF=5!I"9 hrs PictureMode Stretch
: MEDIGARE ADVANGE BENEFICIARY NOTIGE [(ABN), LIAEILITY WAIVER | UAVE SECUUTORHED T NS UAMCE WhT TS T 100 Roundness 20
i 1 hRNE EEEN JN'UWEI? A MEDJ(AKE w RENT PAYVEMT FOE TESTS IF THEY AKE NOT RESPOSI ABLEOR HERICALL" ESSRRT| & GEWETIC TESTILG, TUWOE MRRCERS.
3 ukpIch O oAU DE HATh DIASUGEIS, D 1F TESTE ALE WEFORMED KA Pt AT T e Shadow
E 730 A AT SRk (S| MEDICAAE A F AEBICARE DECIES HVMER", 58 LEE 13 B8
| 1 4 GESPONSIBLE FOE FATMENT T01CLM, Shape NoShape
— FARENTOR A FUTENTOR Texk (Empty)
= ' Top 5,06
= - L] -
3 NO;TES Transparent  [False
E ] | MserFlags 0
| = H | Wertalign Taop
e : wifickh 4.25
wiordwrap True
1 . o .
E. . . .
E 3 -
Kl | v
C:iProgram Files\Reform_Enterprise_v12\Forms|SAMPLEFORM FOM & 633,347 [7LT: 165,508 WH: 425,169 4 Dsg-Layer Text 2z

5. 026 22dzQ@S 2dza G T AY A& KieRageSetp andl ldcyad
printer. When finished go to File > Save.

6. Open up Desktop Filler and select SAMPLEFORM.FOM. You will see the Notes
field is added on your form.

form12 Desktop Filler
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Reform 12 Form Filler [_[2]x]

File Action Help

X openFarm...| 57 submit | copies [! 3.

Page No.: L

Back [Falip] ezt [Pabn]

Phone: 201-810-1113 « Fax

ABC Laboratory Management, General Test Requisition

2100 State Street  «  Union, N
201-810-1995

07083

Account Information

Patient Information  ar ADDRESSOGRAPH HERE

Marne

M F D.0.B.

oo

Address (Streef)

Apt# Floor Rooms#

City Stats  Zip Telephone #

Physician

Date Ordered  |Care ofiGuidance

Sacial Security # Client ChartiPt ID#

Billing Information* ‘D Bill

Palient |E| Bill Client ‘D Bill Medicare ‘D Bill Medicaid

‘D Bill Insurance ‘ssu ok db ol

]

Insurance Narme

Insurance 1D #

Group #iCateqory # Insured Mame {if different frarm patienfy

Insurance Address

City State | Zip

Telephone #

TCO8/Oiapnosis Codes [Required]

Toer T Sigaire TRaqUIreg & Lo

Fhyioian Loense #7 URTN R

Specimen Information | [ call results to

‘ [] Faxresults to

STAT

FULLY RESFOUSIBLE PO FATHENT TOICLA,

1
MERICAL'T WECESSAR 1F JCO-5 COIDE G0 4OIT QoI DE'WITw DIAG WGSLE D JF TESTE AGE REFORUED.
TOD FREQU ENTLY (SELTIO JE2(SI( )] OF MEGICASE WA, 17 MEBICATE GEWIES PAYMERT, 45 REE TO BE

Dk colkecd ITime: Commerts:
[JFasting s
MEDICARE LDWAHNCE BENEFICIARY HOTICE (AEH), LIABILITY wAlWER I WINE BEEW 1M FORHED TuAT WY 1L RAUCE HAY DEWY PAVMEWT ROR TESTS TwEY FEEL ARE W EERSOM-
AV R AP 7w WEDICARE WL GEUY BT P €57 I T AEE AT KESPE AR O MEBICAL MECCSCARH & SEL I TEST . RO kKGR 1 B T3 BE L AL
R

pamENTOR

PamENTOR

MNOTES

<

of]

|Page Ha.: L

SAMPLEFORM, FOM |C|ir\\Ca\LaboratowMar\agemer\t

7. Fill out the notes field and click on the Submit button to print the document.
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Maintenance

There are certain directories that need to be monitored for growth along with the
Desktop Filler plugin for Reform 12. As a system processes more and more jobs, the size
of these directories can grow very quickly. Overall system performance can be affected
by the large amounts of space that the files may take up. Obsolete files should be
deleted according to your needs and file retention specifications. It is recommended to
monitor the following directories for growth:

Directories:
C:\Program Files\w S F 2 \BatkiXps

C:\Program Files\w ST 2 \Bldgoker\ImageQueue

Troubleshooting

1) Forms are not displayed on Desktop Filler. Go to File> Setup and make sure the
Form Directory is set correctly. You also need to make sure the Spooler Directory
is correct otherwise your form will not be processed.

2) I F A S fafowgoR t €énter information. Open the form from the Designer
and check the properties of the field. Verify that the Editable property is set to
True for the objectQ groperties.
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