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System Requirements 
¶ Intel® Pentium® 4 

¶ 512 MB of available RAM 

¶ 10 GB of available hard disk space 

¶ Minimum 16 bit Color  

¶ For Evaluation and Demonstration: Windows XP, Windows 2003 Server, Windows Vista, 
Windows 7 or Windows 2008 Server (64 Bit Operating Systems are Supported) 

¶ For Production Systems: Windows 2003 Server or Windows 2008 Server (64 Bit Operating 
Systems are Supported) 

 
All required Reform software downloads can be found at www.fabsoft.com >> Downloads section. 
 

Hardware Requirements 
¶ Production System Recommendation (These suggestions are only estimations. High load 

environments may require multiple servers, or additional hardware.) 
Note: The Reform Printer Driver is only compatible with 32 bit OS. If the server is 
running a 64 bit OS the Reform Printer Driver will need to be installed directly on 
ǘƘŜ ǳǎŜǊǎΩ t/ǎΣ ŀǎ ƻǇǇƻǎŜŘ ǘƻ ōŜƛƴƎ ǎƘŀǊŜŘ ŦǊƻƳ ǘƘŜ wŜŦƻǊƳ {ŜǊǾŜǊΦ 
1. Pentium 4 Processor 
2. 4 GB RAM 
3. HDD Space 100 GB (Redundancy recommended) 
4. Battery Backup (UPS) 
5. Dedicated server, no other software products except for virus and security 

programs. 

¶ Minimum System Requirements for demonstration purposes only 
Note: The Reform Printer Driver is only compatible with 32 bit OS. If the server is 
running a 64 bit OS the Reform Printer Driver will need to be installed directly on 
ǘƘŜ ǳǎŜǊǎΩ t/ǎΣ ŀǎ ƻǇǇƻǎŜŘ ǘƻ ōŜƛƴƎ ǎƘŀǊŜŘ ŦǊƻƳ ǘƘŜ wŜŦƻǊƳ {ŜǊǾŜǊΦ 
1. Pentium 4 Processor 
2. 2 GB RAM 
3. HDD Space 30 GB 

 
Hardware specifications depend greatly on the workload and throughput that is required.  Higher end 
processors and greater amounts of memory will increase the amount of information and data that 
Reform can process thus improving overall system throughput.  For load balancing or failover, multiple 
servers can also be used. (Note: A license for Reform and each plug-in is required for each server 
running the software.) Before obtaining the server that you plan on utilizing for Reform, please check 
the plug-ƛƴǎΩ ǳǎŜǊ Ƴŀƴǳŀƭǎ ŦƻǊ {ȅǎǘŜƳ wŜǉǳƛǊŜƳŜƴǘǎ ŀǎ ǿŜƭƭ ŀǎ ǘƘŜȅ Ƴŀȅ ǊŜǉǳƛǊŜ ŀŘŘƛǘƛƻƴŀƭ ƘŀǊŘǿŀǊŜΦ 
 For production systems, we also recommend redundant hard drives utilizing the mirroring features of 
RAID (Redundant Array of Independent Disks) to minimize data loss and expedite system recovery in 
the event of a hardware failure.  Battery backups are also suggested to maintain system uptime and 
reliability in case of power failures.   
 
 

http://www.fabsoft.com/
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Installing Reform 
Installation Method 
Network - The most common installation method is to install Reform on a Windows server or dedicated 
workstation. This Reform computer can accept print jobs from a multitude of devices. 

 

 
Software Installation 

Important note: The Designer should never be used through terminal services (such as 
Windows Remote Desktop) or through a Citrix environment. 

 
To install Reform 12, first run the installation executable. 

 

 
 

The installer will launch. Step through the prompts until the installation begins. After the installation completes, 
uncheck the box Run Reform v12. Click Finish. 

 

The default installation directory for Reform 12 and its plugins is C:\ Program Files\wŜŦƻǊƳΧ\ .  If you have 
changed the path during the installation routine, or if you are using a 64 bit operating system, please refer to the 
appropriate path instead of the default one referenced throughout this documentation.  

 

Next, you must register Reform. We are going to be obtaining a 30-day evaluation key. Run the Spooler by going 
to {ǘŀǊǘҔtǊƻƎǊŀƳǎҔwŜŦƻǊƳΧ>Spooler. It will ask you to register your copy of Reform. Click the Evaluate button. 
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Enter your email address, and then click Get New Evaluation Code. This will launch an Internet Explorer window 
in which will let you request a 30-day evaluation key to be emailed to you.  

 

 

 
 

Click the Submit button. If it says that an evaluation key has been mailed to you, check your email for a key to 
arrive. Then, in the Evaluation Registration window, paste the key from your email into the Activation Code box 
and click OK. You now have an unrestricted 30 days of Reform usage. 

 

Following the installation, it is recommended that you step through the Multiple Destinations Tutorial in the next 
section to familiarize yourself with basic usage of Reform. 
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Reform 12 Licensing and Registration 
To obtain a registration key, call FabSoft at 973-767-2100. Once you obtain the key, open the Spooler 
application (if it is not already open), go to Help | About, and click the Register button.  

 
1. Click Enter the Activation Key Manually. 

 

 
 

a. If the following window is displayed, click OK. 

 

 
 

2. Enter the Serial Number and your Activation Key and click Finish to permanently register your copy of 
Reform V12. 
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3. You now have a fully licensed copy of Reform V12. 
4. If you need to register additional Reform Plugins: 

a. Follow the same registration process to get to the Register window, shown in Step 2. 
b. Press Alt+R.  
c. A window will be displayed that will allow you to enter serial numbers for one or more Plugins. 

Once you have entered the desired keys, click Finish to register the plug-in(s). 
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5. Once all the activation codes are entered and verified, you will need to restart the Reform Spooler.  
Please see the Reform Spooler > Reform Spooler Service section of this manual for more information on 
how to restart. 

a. If any plug-ins are also installed, they may also need to be restarted.  Please see each plug-ƛƴΩǎ 
user manual for more information on how to restart them. 

 

What is the Workflow Designer? 
Reform's Workflow Designer is visually enhanced wizard approach to designing and implementing a workflow.  It 
gives users the ability to drag and drop different steps of the workflow process onto a digital canvas which then 
automatically makes all the changes necessary to the chosen input data in order to satisfy what the user sees on 
the screen.  There are five main types of objects that can be added to the workflow: Arrow Connectors, 
Comments, Inputs, Processes and Outputs.  Arrow connectors are used to link between Inputs, Processes and 
Outputs and provide the visual logic to a workflow. 
   

           

                                        
 
Comments are used to add descriptions to different parts of the workflow in order to more accurately depict what 
is being done at each object or group of objects.  There are two different types of inputs which depend on which 
plug-ƛƴǎ ŀ ǳǎŜǊ ŎǳǊǊŜƴǘƭȅ Ƙŀǎ ƛƴǎǘŀƭƭŜŘΥ  άCƻǊƳ ŀƴŘ CƛƭŜέ ŀƴŘ άCǊƻƳ ah{¢έΦ  άCƻǊƳ ŀƴŘ CƛƭŜέ ƛǎ ȅƻǳǊ ǘȅǇƛŎŀƭ wŜŦƻǊƳ 
CƻǊƳ ŀƴŘ Řŀǘŀ ǎǘǊŜŀƳ ŀƴŘ ƛǎ ŀǾŀƛƭŀōƭŜ ǘƻ ŀƭƭ ǳǎŜǊǎΦ  άCǊƻƳ ah{¢έ ƛǎ ƻƴƭȅ ŀǾŀƛƭŀōƭŜ ƛŦ ReformΩǎ ah{¢ Ǉƭǳg-in is 
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installed and allows the user to configure a workflow around an MFP (Multi Functional Printer).  A user is limited to 
one input per workflow. 
 

 
 
Processes include DAC (Document Authority Control) and Tag Doc (a bar-coding and document routing system) 
and are available depending on which plug-ins a user currently has installed.  The DAC plug-in is required to be able 
to add the DAC process onto a workflow.  Adding a DAC processes onto the workflow gives the user the ability to 
route documents based on a hierarchy.  The DAC process requires an Input and at least one Output type.  The Tag 
Doc plug-in is required to have the capability to add the TagDoc process onto a workflow.  Adding a Tag Doc 
process onto the workflow gives the user the ability to add barcodes onto their forms and subsequently decide 
what to do with those documents once they are scanned.  
 

 
 
Currently there are 8 different available Outputs depending on which plug-ins are installed: Printer, SaveToFile, 
Email, RightFax, Ricoh LanFax, aƛŎǊƻǎƻŦǘΩǎ {ƘŀǊŜtƻƛƴǘΣ 5ƻŎǳƳŜƴǘaŀƭƭ ŀƴŘ !ƭŎƘŜƳȅΦ  tǊƛƴǘŜǊ ŀƴŘ {ŀǾŜ¢ƻCƛƭŜ ŀǊŜ 
installed by default with Reform.  All other Outputs require their respective plug-ins.  All outputs require at least 
one Input to be configured but can also be a combination of an Input and any number of processes.  For example, 
ƻƴŜ ǿƻǊƪŦƭƻǿ Ŏŀƴ ƘŀǾŜ ŀ άCƻǊƳ ŀƴŘ CƛƭŜέ ƛƴǇǳǘΣ ŀƴŘ ǘƘŜƴ ōŜ ǊƻǳǘŜŘ ǘƻ 5!/Φ  hƴŎŜ ŀǇǇǊƻǾŜŘ ƛƴ 5!/Σ ǘƘŜ ŘƻŎǳƳŜƴǘ 
can then be sent through the Tag Doc process and printed with a barcode.  Finally, the Tag Doc process would be 
connected to the desired Output.  All of the Outputs have intelligent and newly redesigned setup wizards to 
appropriately configure each respective output and have control over different settings.  The settings in each 
output can be statically entered or can use variable data from the data stream or MOST.    

 
 

Once a workflow is complete, the execute button on the toolbar is clicked in order to fulfill what is represented on 
the screen.  During this process, the form will be backed up to a Workflow Designer Original Forms directory which 
is located in the same directory as the selected form.  Each Process and Output will have their own form which is 
also created in the same directory as the selected form.  All forms will be linked together in the appropriate 
manner and all form modifications (adding special fields, configuring the send to device, or printer) will take place.  
Each newly created form is copied from the original backed up form so that the user can easily make additions to 
the workflow without having to go delete any forms in the forms directory.  Every change can be verified by 
opening up the forms in Reform Designer. 
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Benefits of using the Workflow Designer 
¶ The Workflow Designer improves upon the current way of trying to configure a workflow.  

Presently, it is very easy to get lost while sending a form to multiple destinations or through 
different processes. 

¶ The Workflow Designer simplifies the whole process of trying to recreate a workflow which could 
have been originally been drawn with pen and paper. 

¶ The user has control over different Processes and Outputs through the use of either static or 
variable data. 

¶ With the Workflow Designer, you now have a visual representation of your workflow which can be 
easily modified by adding, removing or reconfiguring different Processes and/or Outputs. 

¶ Have the ability to save a workflow and then later go back and make changes without having to 
configure parameters all over again.   

 

Multiple Destinations Tutorial ς Printing and Archiving Simultaneously 
This tutorial will walk you through the steps of creating a simple workflow in Reform 12.  It will demonstrate 
how to setup Reform to print a document, while at the same time archiving the file to your hard drive.  The 
workflow will be created using the Workflow Designer. 

First, the Reform Designer must be started.  Go to {ǘŀǊǘҔtǊƻƎǊŀƳǎҔwŜŦƻǊƳΧ>Designer. 

1. We will be creating a new form with an existing template. Go to File>New>New. Select the SaveToFile 
template (for demonstration purposes) and click OK. 

 
2. When it asks if you would like to open a text file for designing, select No. 
3. Next, go to File>Save to save your form. Name it SaveToFile.FOM 

4. You can now close the Reform Designer since we have our form which will be used to configure and 
route the document.  

 

Now that we have our form, we can begin to fulfill the desired workflow using the Workflow Designer.  First, 

the Workflow Designer must be started.  Go to:  

{ǘŀǊǘҔtǊƻƎǊŀƳǎҔwŜŦƻǊƳΧ> Workflow Designer 

5. OnŎŜ ƻǇŜƴΣ ǿŜ Ƴǳǎǘ Ǝƻ ǘƻ CƛƭŜ Ҕ bŜǿΧ 
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6. SŜƭŜŎǘ άDocument Automationέ ŀƴŘ ŎƭƛŎƪ hƪΦ 

 

 

*Note: You will now notice that your Inputs, Processes and Outputs have been populated by the various plugins 

you have installed. 

 

7.  First, drag and drop a Form and File object onto the workflow by clicking and holding your mouse on 

Form and File and then moving your mouse over to the workflow and releasing the mouse button.  
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*You will be prompted with the following dialog: 

 

8. Enter a description for the object you just added.  This is done by typing in the provided box.  Type 
ά²ƻǊƪŦƭƻǿ 5ŜǎƛƎƴŜǊ 5ŜƳƻƴǎǘǊŀǘƛƻƴέ and click Finish. 

 

 
 

9. {ƛƴŎŜ ά²ƻǊƪŦƭƻǿ 5ŜǎƛƎƴŜǊ 5ŜƳƻƴǎǘǊŀǘƛƻƴέ ǘŜȄǘ ŘƻŜǎ ƴƻǘ Ŧƛǘ ǇǊƻǇŜǊƭȅ ƛƴǘƻ ǘƘŜ ƻōƧŜŎǘ ōŜŎŀǳǎŜ ƻŦ ƛǘǎ 
length, we can resize the object to make it more readable.  This is done by first select the object by 
clicking on it so that it looks like above and then using the small resize box on the bottom right to pull 
down and make the object larger. It should look something like this: 
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10. Now we are ready to cƻƴŦƛƎǳǊŜ ǘƘŜ ά²ƻǊƪŦƭƻǿ 5ŜǎƛƎƴŜǊ 5ŜƳƻƴǎǘǊŀǘƛƻƴέ ŦƻǊƳ ŀƴŘ ƛƴǇǳǘ ŦƛƭŜΦ  ¢ƻ Řƻ ǎƻΣ 
right click on the newly added object and select ά/ƻƴŦƛƎǳǊŀǘƛƻƴΧέ or simply double-click on it.  

 

 
 

11. You are now presented with the Input Setup window.  First, we want to select the TextFile or data 
stream that our form will be using.  To do so, you can simply begin typing in the box, or you can browse 
to find it.  We are interested in the SaveToFile.out file.  Click the small folder icon to bring up a window 
which will let us choose that file.  Select the file and click Open.   

 
 

12. After choosing the text file, you are taken back to the Input Setup page so that you can now select a 
form.  Click the small folder icon to bring up a window which will let us choose the desired 
SaveToFile.FOM form file.  Select the FOM file and click Open.   
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13. bƻǿ ǘƘŀǘ ȅƻǳ ƘŀǾŜ ōƻǘƘ ȅƻǳǊ LƴǇǳǘ ¢ŜȄǘ CƛƭŜ ŀƴŘ wŜŦƻǊƳ CƻǊƳ ǎŜƭŜŎǘŜŘΣ ǘƘŜ ǎŜǘǳǇ ƻŦ άCƻǊƳ ŀƴŘ CƛƭŜέ ƛǎ 
complete.  You can quickly double check that the correct files are selected and then click Finish.  

 
 

14. You will also be prompted to add a page-break field to the forms.  At this point, we want to select No. 

 

hƴŎŜ ŎƻƴŦƛƎǳǊŜŘΣ ǘƘŜ ά²ƻǊƪŦƭƻǿ 5ŜǎƛƎƴŜǊ 5ŜƳƻƴǎǘǊŀǘƛƻƴέ ǘŜȄǘ ǎƘƻǳƭŘ ƘŀǾŜ ŎƘŀƴƎŜŘ ǘƻ ŀ blue color signifying 
that setup has been run.  Now your Input object is ready for an Output. 
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15. Next we want to add a printer to our workflow.  We use the same drag and drop procedure as with the 

Form and File (see step 7).  Take your mouse and drag the άtǊƛƴǘŜǊέ object from under Outputs onto the 
workflow somewhere below your Input.  Once you release your mouse, you will be prompted to 
describe άtǊƛƴǘŜǊέΦ  ¢ȅǇŜ άPrinter Aέ ƛƴ ǘƘŜ ōƻȄ ŀƴŘ ǘƘŜƴ ŎƭƛŎƪ Finish. 

 

*Once you click Finish, you are taken back to your workflow.  Your Printer will have a Red Caption because it is 
not yet configured.  You can configure a Printer without making a connection with an Input or Process, whereas 
other outputs need to be connected before configuring them.   

 

 
16.  ²Ŝ ǿƛƭƭ ƴƻǿ ŎƻƴŦƛƎǳǊŜ άtǊƛƴǘŜǊ !έ.  Double click on the άtǊƛƴǘŜǊ !έ object to launch the setup screen.  

You can also right-click and select ά/ƻƴŦƛƎǳǊŀǘƛƻƴέΦ 
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*You are presented with the following dialog: 

 

 
17. To select a printer, click the άtǊƛƴǘŜǊΧέ button.  A list of printers will be available. 

 
18. Select your desired Printer.  For the demonstration, we selected άtǊƛƴǘŜǊ !έΦ  You may select any 

available printer.  After you have your selection, click the άhYέ button. 

 


