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System Requirements
1 Intel®Pentiun®4
i 512 MB of available RAM
9 10 GB of available hard disk space
T Minimum 16 bit Color

9 For Evaluation and Demonstration: Windows XP, Windows 2003 Server, Windows Vista,
Windows 7 or Windows 2008 Server (64 Bit Operatirgie®ns are Supported)

9 For Production Systems: Windows 2003 Server or Windows 2008 Server (64 Bit Operating
Systems are Supported)

All required Reform software downloads can be foungvetw.fabsoft.com>> Downloads szion.

Hardware Requirements

1 Production System Recommendation (These suggestions are only estimations. High load
environments may require multiple servers, or additional hardware.)
Note: The Reform Printer Driver is only compatible with 32 bit OS. Keheer is
running a 64 bit OS the Reform Printer Driver will need to be installed directly on
0KS dzaSNRQ t/ a3 Fa 2LJI12aSR G2 o0SAy3a &Kl NB
1. Pentium 4 Processor
4 GB RAM
HDD Space 100 GB (Redundancy recommended)
Battery Backup (UPS)
Dedcated server, no other software products except for virus and security
programs.
T Minimum System Requirements for demonstration purposes only
Note: The Reform Printer Driver is only compatible with 32 bit OS. If the server is
running a 64 bit OS the Reforfminter Driver will need to be installed directly on
0KS dzaSNARQ t/ &3 Fta 2LJ1aSR G2 o0SAy3a &aKINB
1. Pentium 4 Processor
2. 2GBRAM
3. HDD Space 30 GB

arwd

Hardware specifications depend greatly on the workload and throughput that is requitigther end
processors and greater amounts of memory will increase the amount of information and data that
Reform can process thus improving overall system throughpat.load balancing or failover, multiple
servers can also be used. (Note: A licensé&fgiorm and each pluin is required for each server

running the software.) Before obtaining the server that you plan on utilizing for Reform, please check
theplugh y 8 Q dzASNJ YI ydzZ-fa F2NJ {e2adSY wSldzANBYSyia
For production systems, we also recommend redundant hard drives utilizing the mirroring features of
RAID (Redundant Array of Independent Disks) to minimize data loss and expedite system recovery in

the event of a hardware failureBattery backups are alsuggested to maintain system uptime and
reliability in case of power failures.

a
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Installing Reform
Installation Method

Network - The most common installation method is to install Reformeowindows server or dedicated
workstation. This Reform computer can accept print jobs from a multitude of devices.

Terminals

Server running the
Reform Spooler

. Other
Archive Email Fax Systems Printers Devices

System Systems

Software Installation

Important note: The Designer shouldeverbe used through terminal services (such as
Windows Remote Desktop) or tiough a Citrix environment.

To install Reform 12, first run the installation executable.

farmny

reformentweb

The installer will launch. Step through the prompts until the installation begins. After the installation completes,
uncheckthe boxRunReformv12. ClickFinish

The default installation directory for Reform Hhd its pluginss C\Program Filesw S T 2 WMfXyou have
changed the path during the installation routine, or if you are using a 64 bit operating system, please refer to the
appropriate path instead ote default one referenced throughout ihdocumentation

Next, you must register Reform. We are going to be obtaining-@ayCevaluation key. Run the Spooler by going
to{ G NI Bt NP I N$ISyodle W BilFazkNdUXo register your copy of ReforniciCthe Evaluatebutton.
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Thank you for choosing FabSoft and welcome to FabSoft
family of products

This message is appearing because this product is has not
been registered with us. Please select from one of the
following options below:

Evaluation: 0 Day(s) Left

Evaluate

Purchase... Purchase the software and obtain the serial #,

Enter your email address, and then cligékt New Evaluation Codd&his will launch an Internet Explorer window
in which will let you request a 3flay evaluation key to be emailed to you.

Evaluation Registration
p Reform Version
REFORMENT12

System ID
EDEFGFE7

E-mail Address *
demo@fabsoft.com |
Evaluation Activation Code *

Get New Evaluation Code... ]

* If you have any problems evaluating Reform please contact
FabSoft at (973) 767-2100 or sales@fabsoft.com

[ Ok H Cancel ]

Request FabSoft Reform Demo Key

Email Address: | demo@fabsoft.com Submit

Click theSubmitbutton. If it sa/s that an evaluation key has been mailed to you, check your email for a key to
arrive. Then, in th&valuation Registratiomindow, paste the key from your email into tietivation Codebox
and clickOK You now have an unrestricted 30 days of Reforngesa

Following the installation, it is recommended that you step through the Multiple Destinations Tutorial in the next
section to familiarize yourself with basic usage of Reform.
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Reform 12 Licensing and Registration

To obtain a registration key, E&abSoft a®73-767-2100 Once you obtain the key, open the Spooler
application (if it is not already open), goltelp | About, and click theRegisterbutton.

1. Clickenter the Activation Key Manually

Register
Register for the Activation Key

& Stepl: Please Select the Registration Method
&’ o

l On-line Registration* (Recommend)

Register via web browser.
Choose this option if you are connected to the internet.

* Activation Instructions will be given to you after the on-ine
registration process is completed.

l Via Telephone l

If you do not have an access to internet or e-mail system, you can
call FabSoft to obtain the activation key.
You will need to enter in the activation key manually.

l Enter the Activation Key Manually l

Select this option if you have already obtained the activation key
and want to enter it manually.

Visit our website at: www . fabsoft. com

a. If the following window is displayed, cli€k

Information

\i) You must have an administrator right to register the product.

DO NOT continue if you do not have an administrator right
Contact your system administrator for more information.

[ ok |l Cancel ]

2. Enter theSerial Numberand yourActivation Keyand clickFinishto permanently register your copy of
Reformv12.
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Register
Enter the Activation Key

/&> Please Enter the Product Serial No. and the Activation Key.

r,_ Product Name: REFCORMENT1Z2 _\
Version: 12.0.15.1%9

System ID: |SDD1RESF
Product Serial Number:

Activation Key:

\. J

Press "Finish" when done.

Visit our website at: www, fabsoft. com

3. You now have a fully licensed copy of Reftir2
4. If you need to register additional Reform Plugins:
a. Follow the same registration pcess to get to th&kegisterwindow, shown in Step 2.
b. PressAlt+R
c. A window will be displayed that will allow you to enter serial numbers for one or more Plugins.
Once you have entered the desired keys, dhickshto register the plugn(s).
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Register

Activate Plugins

éﬁ’% ShortCut
Archive

EMAIL

Fax

LPDServer

ScanToRefarm

ReformPrn

FabSoftOCR

TCPCAPTURE

9100

True

Visit our website at:

www, fabsoft. com

| <s<gack || next>> || Fnish |

5. Once althe activation codes are entered and verified, you will need to restart the Reform Spooler.
Please see the Reform Spooler > Reform Spooler Service section of this manual for more information on

how to restart.

a. If any plugins are also installed, they mayso need to be restarted. Please see each-alygQ a
user manual for more information on how to restart them.

What is the Workflow Designer?

Reforms Workflow Designer is visually enhanced wizard approach to designihgmplementing a workflow. It
gives users the ability to drag and drop different steps of the workflow process onto a digital canvas which then
automatically makes all the changes necessary to the chosen input data in order to satisfy what the siger see
the screen. There are five main types of objects that can be added to the workflow: Arrow Connectors,
Comments, Inputs, Processes and Outputs. Arrow connectors are used to link between Inputs, Processes and
Outputs and provide the visual logic tave@rkflow.

2k Add Side Connector

General

,rz Comment
i

=

2k Add Connector

Input

o

L=

b

Form and File

o S
1k From MOST

Comments are used to add descriptions to different parts of the workflow in order to more accurately depict what
is being done at each object or group of objects. There are two difféypes of inputs which depend on which

plugA y & |
C2 NY

dza SNJ OdzZNNBy (i f &
FyYyR REFGI

a0 NS

KI &
Y YR Aa

AyadlttSRY

aC2NY

YR CAf S¢

I G At | REBMQE2 alh §iftis d INB © a
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installed and allows the user to configure a workflow around an MFP (Multi Functional Printer). A user is limited to
one input per workflow.

b

Process

I

Qﬁf} DAC

!|'|“ TagDoc
N1

Processes include DAC (Document Authority Control) and Tag Doed@direy and document routing sysh)

and are available depending on which piag a user currently has installed. The DAC-plug required to be able

to add the DAC process onto a workflow. Adding a DAC processes onto the workflow gives the user the ability to
route documents basedn a hierarchy. The DAC process requires an Input and at least one Output type. The Tag
Doc plugin is required to have the capability to add the TagDoc process onto a workflow. Adding a Tag Doc
process onto the workflow gives the user the ability tmldmhrcodes onto their forms and subsequently decide

what to do with those documents once they are scanned.

Output

b

- Email

L;d Printer
-
Ha SaveToFile

Currently there are 8 different available Outputs depending on which-jpisigre installed: Printer, SaveToFile,

Email, RightFax, Ricoh Lanfeat, ONR a2 Fi Qa { KI NBt 2Ay (i3> 520dzySydaltf | yR
installed by default with Reform. All other Outputs require their respective-plag All outputs require at least

one Input to be configured but can also be a combinatioarofnput and any number of processes. For example,

2yS g2N] Ft26 Oy KFE@S | GaC2NXY YR CAftSé AyLlziz FyR GKS
can then be sent through the Tag Doc process and printed with a barcode. Finally, thecTragdess would be

connected to the desired Output. All of the Outputs have intelligent and newly redesigned setup wizards to

appropriately configure each respective output and have control over different settings. The settings in each

output can be stdtally entered or can use variable data from the data stream or MOST.

k?lﬁxecuhe

Once a workflow is complete, the execute button on the toolbar is clicked in order to fulfill what is represented on
the screen. During this process, the form will be backed up\Wéorkflow Designer Original Forms directory which

is located in the same directory as the selected form. Each Process and Output will have their own form which is
also created in the same directory as the selected form. All forms will be linked togetthe appropriate

manner and all form modifications (adding special fields, configuring the send to device, or printer) will take place.
Each newly created form is copied from the original backed up form so that the user can easily make additions to
the workflow without having to go delete any forms in the forms directory. Every change can be verified by
opening up the forms in Reform Designer.
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Benefits of using the Workflow Designer

1 The Workflow Designer improvepon the current way of trying to configure a workflow.
Presently, it is very easy to get lost while sending a form to multiple destinations or through
different processes.

1 The Workflow Designer simplifies the whole process of trying to recreate a warisflach could
have been originally been drawn with pen and paper.

1 The user has control over different Processes and Outputs through the use of either static or
variable data.

1 With the Workflow Designer, you now have a visual representation of your workilteh can be
easily modified by adding, removing or reconfiguring different Processes and/or Outputs.

1 Have the ability to save a workflow and then later go back and make changes without having to
configure parameters all over again.

Multiple Destinations Tutorial¢ Printing and Archiving Simultaneously

This tutorial will walk you through the steps of cregfia simple workflow in Reform 12t will demonstrate
how to setup Reform to print a document, while at the same time archiving the file to yadrdrave. The
workflow will be created using the Workflow Designer.

First, the Reform Designer must be starta@ to{ ( I NJi 5t NP 3 N¥Desighew S T 2 NI X

1. We will be creating a new form with an existing template. GBite>New>NewSelect theSaveToFile
template (for demonstration purposes) and cliokK.

o
] [

T SaveToFile, FTM

SaveToFile Sample - Invoice Form

2. When it asks if you would like to open a text file for designing, sélect
3. Next, go toFile>Saveo save your form. Name $aveToFile.FOM
4.

You can now close the Reform Designer since we have our foroh wiill be used to configure and
route the document.

Now that we have our form, we can begin to fulfill the desired workflow using/¥bekflow Designer First,
the Workflow Designer must be stae Go to:

{ GF NI Bt NB I N$Wokifpw BeBignsidy” X
5. on0S 2LSys 6S Ydzad 32 (2 CAftS B bSsX
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ction

E J}s Add Side Connector Jés Add Connector ‘tj Execute

Qpen. ..

*

Reread Library...

H Save

Save As..,

b

Setup Work Flow, .,

Exit

Process *

bl

Output

6. St Sodéument Automatiod ' yR Of AO1 hil o
New Workflow

Available Workflows
Document Automation

Document Restrictions

X

[ Q. ][ Cancel l

*Note: You will now notice that your Inputs, Processes and Outputs have been populated by thesyaugins
you have installed.

7. First, drag and drop Borm and Fileobject onto the workflow by clicking and hohdj your mouse on
Form and Fileand then moving your mouse over to the workflow and releasing the mouse button.
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input =

E Form and File

9T From MoST
-J_L_Il | | -] | |

Form and File 1
[ | ] n

bl

Process

N
Qf) DAC

*You will be prompted with the following dialog:

Reform Setup: Form and File 1

;?‘ﬂr- Please enter a description for Form and File 1
: A Description
|W0rkﬂ0w Designer Demonstration

<< Previous Finish

8. Enter a description for the object you just adteThis is done by typing in the provided box
G22N] Ft 26 5SairdyBNIicEBISh2yald NI GA2y ¢

| ] ] | ]
o w""r o
Del=igner

Demonstration
| ] ] | ]

9. {AYyOS 422N} Ft2¢6 5SaATYSNISSY2YaiNrdAZ2YyE

. Type

iSEG R2Sa

length, we can resize the object to make it moeadable. This is done by first select the object by
clicking on it so that it looks like above and then using the small resize box on the bottom right to pull

down and make the object larger. It should look something like this:

Workflow Designer
Demnn}%tratinn

form12
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10. Nowwe arereadytoxy FA 3dzNB G KS d22N] Ff26 5SaAIYSNI5SY2yaid NI (

right click on the newly added object and seléct 2 Y ¥ A 3 deNdinmiplk doybkdiick on it.

Workflow Designer
Demongtrﬂtion

Edit Caption...

Configuration...

Align to Grid

Delete

11. You are now presented with the Input Setup window. First, we want to silectextFile or data
stream that our form will be using. To do so, you can simply begin typing in the box, or you can browse
to find it. We are interested in thBaveToFile.outile. Click the small folder icon to bring up a window
which will let us chose that file. Select the file and cli©pen

Marme *  Date mod}fiec

| 7] SaveTofile.out 10/17/2008 8.

4 | 1 F

Save ToFile.out

12. After choosing the text file, you are taken back to the Input Setup page so that you can now select a
form. Click the small folder icon to bring up a window which will let us choose the desired
SaveTokle.FOMform file. Select the FOM file and clidben

form12
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Marme Date modified Type
| |=| SaveToFile.FOM ?.-’314009 10:51 AM - FOM

' m | b

SaveToFie.FOM v [ fom -

13.b26 G(KI(G &2dz KIS 620K @2dzNJ Ly Ldzi ¢SEG CAfS | yR wSH¥
complete. You can quickly double check that the correct files are selected and thefiroltk

Input Setup: Form and File 1
/4-_ Form and TextFile to be used in the Workflow
| Please enter the form name and textfile name or browse for them

Input Text File
"C:\Program Files\Reform_Enterprise_v12\Backups'\Save ToFile.out”

Reform Form
['C:\Program Files\Reform_Enterprise_v12\Forms\Save ToFile.FOM"

14. You will also be prompted to add a palgesak field to the forms. At this point, we want to selét.

hyOS O2yFAIdzNBRI GKS a22N] Fft2¢ 5Sai3ybfuddold Sonigyiigh G NI G A 2y ¢
that setup has been run. Now yolnput object is ready for an Output.

Reform12
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Workflow Designer
Dem on}%trati on

15. Next we want to add a printer to our workflow. We use the same drag and drop procedure as with the
Form and Fildsee step J. Take your mouse and drag thet NJ gbje& fidEn under Outputs onto the
workflow sanewhere below your Input. Once you release your mouse, you will be prompted to
described t NAY (i SRENtSSAE a Ay GKS o2MmnishyR GKSy Of A0

|

Reform Setup: Printer 1

,.:- -‘lr- Please enter a description for Printer 1

A Description
| Printar A

<< Previous [ FEinish J

*Once you click Finish, you are taken back to your workflow. Your Printer will ige@@aption beause it is
not yet configured. You can configure a Printer without making a connection with an Input or Process, whereas
other outputs need to be connected before configuring them.

he

Workflow Designer
De mon}gtrati on

=

= [\I""; =

Printer A
Y

16. 2 S gAf f Y 2tNIOR Yy Foubidaon thé t NA y dbjgdiifo launch the setup screen.
You can also rigktlick and selecl / 2y FA 3 dzNF GA 2y € @
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. Double click with Mouse, or
— right click and select
I & "Configuration..."
F‘rin'g{erﬁ.

*You are presented with the following dialog:

17. To select a printer, click thie t NJ& yhutf®iNIAdist of printers will be available.

18. Select your desired Pitier. For the demonstration, we selectédt NJ y (v8uNday sélaet any
available printer. After you have your selection, clickdhk Ybdtton.
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