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What is TagDoc?

FabSoft's Tag Doc is a complete document management solution fordigiry,
distribution, search and retrieval. Hatiting and manually searching for documents are
cumbersome and time consuming processgsocesses that most organizations would
like to eliminate. Tag Dodiminatesfrustrating problems associated witumbersome
paperwork operations. Tag Doc efficiently automates the archival of document sets by
combining barcode tagging with the scanning utility of any MFP or scanner. When bar
coded documents are printed, Tag Doc stores the text information and assigns a
barcode to the document. When the document is scanned back into the system, Tag
Doc will read the barcode and use the associated stored information to automatically
route it to printers, fax, email or archive.

Tag Doc is 100% accurate and replaces OZBnal OCR type processes, which have
limitations to their accuracy. Tag Doc removes plossibility oferrors due to manually
filing documents and enables file content to be fully searchable, which frees up time
and allows business productivity levetsrise.

Benefits of Implementing TagDoc

1 Tag Doc stores the actual content of your documents allowing you to have
accurate, reliable search results and quick, easy document retrieval. Many
document imaging solutions rekolely on scanning and unreliable OCR

(Optical Character Recognition); which has many disadvantages:

T OCR is not guaranteed to accurately recognize characters.

1 Document appearance is vital to OCR, and errors could easily be caused
due to issues such as anrecognized or colored font, or when the image
is faint or misaligned due to a variety of scanning issues.

1  When inaccuracies occur, they must be thoroughly examined and altered,
which takes up large amounts of time.

1 Elimination of manual filing and sehing leads to reduced departmental
workload and operational costs.

1 Tag Doc provides yawith the ability to distributeimportant document
information with ease. Digital files can be sent to any dewn the

department or companyExamples includserves, e-mail systems, fax

systems etc.

System Requirements
1 Reform 12 Enterpriser Reform 12 PDC
9 Tag Doc Plugin
i For Evaluation and Demonstration: Windows XP, Windows 2003 Server,

Windows Vista, Windows 7 or Windows 2008 Server (64 Bit Operating Systems are
Sipported)
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1 For Production Systems: Windows 2003 Server or Windows 2008 Server (64 Bit
Operating Systems are Supported)

TMSSQL 2000, 2005 Client or Server, or3482005 Express (the TagDoc
installation will automatically download and install SQL ExpresS)200

1 Microsoft .NET Framework 2.0 (the TagDoc installation will automatically
download and install the .NET Framework 2.0 if it is not already present on the
current system)

All required Reform software downloads can be founavatw.fabsoft.com>>
Downloads section.

Hardware Requirements

7 Production System Recommendatifrhese suggestions are only estimations.
High load environments may require multiple servers, or additional
hardware.)

1. Pentium 4 Processor

4 GB RAM

HDDSpace 100 GB (Redundancy recommended)

Battery Backup (UPS)

Dedicated server, no other software products except for virus

and security programs.

T Minimum System Requirements for demonstration purposes only

1. Pentium 4 Processor
2. 2GB RAM
3. HDD Space 30 GB

ok wbd

Hardware specifications depend greatly on the workload and throughput that is
required. Higher end processors and greater amounts of memory will increase the
amount of information and data that Reform can process thus improving overall
system throughput.Forload balancing or failover, multiple servers can also be used.
(Note: A license for Reform and each pings required for each server running the
software.) Before obtaining the server that you plan on utilizing for Reform, please
check the plugh y & OmadeilSfor System Requirements as well as they may require
additional hardware.For production systems, we also recommend redundant hard
drives utilizing the mirroring features of RAID (Redundant Array of Independent Disks)
to minimize data loss and pgdite system recovery in the event of a hardware failure.
Battery backups are also suggested to maintain system uptime and reliability in case of
power failures.
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Installation
To install the TagDoc plig to your existing Reform liistallation,download and run
the TagDoc executable.

kagdoc, exe
The installer will launcliClickNext If you do not have the .NET Framework 2.0 or SQL
Express 2005 installed already, the installer will download and install these for you
prior to the TagDoc plum being installed

After all of the installations completeclick FinishTheTagDo@lug-in is now installed.

The default installation directory for Reform 12 and its plugir@®\iBrogram

Filedw S F 2 NJf you have changed the path during tReforminstallation routine,
or ifyou are using a 64 bit operating system, please refer to the appropriate path
instead of the default one referenced throughout this documentation.

Plugin Registration and Licensing

When evaluating Reform 12, the plugins will also be in an evaluation mode for that
period of time. Once Reform has been fhased and licensed, the required plugins
must also be licensed in order to continue functioning correctly.

tfSFaS aSSsS GKS awST2NXY wmu [AOSyaAiAy3d | yR
Manual for more information on how to license Reform 12 Rhgy After the license

is entered, the Reform Spooler will need to be restarted to refresh the licenses. More
information regarding the Reform Spooler Service can be found in the Reform 12 User
Manual.
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Setting up your kst TagDoeEnabledForm

To addTagDoc to an existing form, we will be using the Workflow Designer which is a

visually enhanced method of designing a workflow. The Workflow Designer will allow

us toconfigurethe form we are about toreate (from a template)and automatically
ASYSNIGS FYyR O2yFAIAdzNE | a{OFyySRé TFT2N¥Y GKA
document is scanned.

First, the Reform Designer must be started. To open it, go to
{ GF NIl pt NP I NID¥sigRew S F 2 NI X
1. For the examplewe will be creating a new form with an existing template. Go to
File>New>NewSelect theTagDodemplate and cliclOK.
‘]

TagDoc,FTM
Tag Doc Sample - Invoice with Coupon

%

I _— 5

2. When it asks if you would like to open a text file for designing, s&lect
3. Next, go toFile>Savéo save your form. Name ftagDod~CM.
4. You can now close the Reform Designer since we have ounibran we will be

using alongside the Workflow Designer to route the document.
*Now that we have our form, we can begindeatethe desiredTagDoavorkflow using
the Workflow Designer. Firsthe Workflow Designer must be started.

5. Toopenitgoto{ G I NI Ht NP I NIWOokfowBeSighdty X
6. Once open,wemustgo®Af S B bSgX
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chion

3 r}; Add Side Connector -}s Add Connectaor 'Ej Execute

i Open...

Reread Library...

H Save

Save As..,

~

»

Setup Work Flow, ..

Exit

e

Process

>

Outpuk

7. SelectdDocument Automatiort and clickOk
New Workflow

Available Workflows
% Document Automation

Document Restrictons

X

Ok ] [ Cancel

8. You will now notice that your Inputs, Processes and Outputs hase pepulated by
the various plugins you have installethiDodeing one of the Processes)
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M H & A M kaddSide Connector 5 Add Connector | "y Execute

~
General *

(Z Comment

Input

Form and File

kg

e
17" From MOsT
AL

b

Process

|

Q_/P DA

!IIIII Taghwoc
1 ||..|

bl

Dutput

- Ernail
|; Prinker

P

ig SaveToFile

9. Wecan start adding the necessary components to the workflow. First, drag and
drop aForm and Filebject onto the workflow by clicking and holding your mouse
on Form and Fileand then moving your mouse over to the workflow and releasing

the mouse button.
Input ®

Form and File

s
17 FromMOsT N. @ -
L WEE
Process ® 0

Form and File 1
n L] n

bl

I

Q/P DAC

*You will be prompted witha dialogto describe the input.
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10. Enter a description for the object you just added. This is done by typing in the
provided box. ¥pedTagDocDemce and clickFinish This will take you back to your
workflow.

Reform Setup: Form and File 1

,.:- "r- Please enter a description for Form and File 1

Al Description
TagDoc Demo I

[ ]

11.b2g S | NS NBI| Rtaghoe D2NWABYRIAVKE&EI aFTAL SO
click on the newly added object and seléct 2 y F A 3 deNdinipldauslexdick
on it.

| ] & ]

& (=] -}

Ta% Edit Caption...

Aligr ko Grid

Delete Chrl+Doel

12.Yau are now presented with the Input Setup window. First, we want to select the
TextFile or data stream that our form will be using. To do so, you can simply begin
typing in the box, or you can browse to find We want to selecthe TagDowut
file. Cick the small folder icon to bring up a window which will let us choose that
file. Select the file and cli€Bpen
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v O2 @

Look. in: | (i Backups

Ty SalesOrder. out
Iﬁ Check.out
My Recent Packing3lip. out i
Documents Letker. ouk
55| TagDoc, auk
55| Fae,ouk

®

SaveToFile, out

]

Desktop

®
®

My Documents
58
ku Computer
4 )
‘g File name: | TagDoc. out b | [ Open ]
[0 Netlwc.rk Files of type: | w | [ Cancel ]
<< Previous Finish

:

Cancel

13. After choosing the text file, you are taken back to the Input Setup page so that you
can now select a form. Click the small foldenito bring up a window which will

let us choose the desireBagDod=OMform file. Select the FOM file and click

Open

v| O 2 e E-

Look jr: | (e Forms
| ] TagDoc. Fom

&
i

tdy Flecent
Docurments

€

o
o
=
o
-
L]

®
©

%1'3

My Computer
< >
‘g File name: | TagDac, FOM i | [ gpen |
MyMNetwork | Flesoftype: | “fom vl [ Caneet |
<< Previous Einish

Cancel
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14.Now that you have both your Input Text File and Reform Form selected, the setup
2T AC2N)XY YR CAfS¢ Aa échechihabliesohectfile® dz Ol y  |]

are selected and then clidkinish

Input Setup: TagDoc

Form and TextFile to be used in the Workflow
Plzase enter the form name and textfile narme or browse for them

;aﬂf .

Input Text File
|"C:‘;F‘r0gram Files\ReformiBackups) TagDoc, out”

Reform Form
¥ |I'C:\Program Files\ReformyFormst TagDoc FOm

15.You will also be prompted to add a palgesak field to the forms. At this point, we
want to selectNo.

16.Next we want to add dagDod”rocess to our workflow. We use the same drag
and NE LJ LINE OS R dzW&m and Filé A 0 XS § Kake ydurmapse and
RN} 3 TagBo®& & NRBY dzy RSNJ t NPOSaa 2yia2 GKS g2N] 7T
L y Lidzii & hyOS @2dz NBf SIasS e2dz2NJTeghdeads > @& 2dz 4
¢ & LTagDaé A yox ard Senalickinish

Reform Setup: TagDoc 1
_;,-*ﬂr- Flease enter a description for TagDoc 1

secHotion
Taghoc I

o ErEViDUS
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17.0nce you click Finish, you are taken back to your workflow. WagDoawvill have
aRedCaption because it is not yet configured. To configtmgDo¢you must first
connect theForm and Fil@ 6 2 S O (iTagDaddein& RP @ b FirstRelect the
6Add Connectot o6 dzi 2y FNRY (GKS YSydz o6l N b
AYlXET dzy RS NagBoenkE (62 (0 K S¢ aNoBaghdéx al & LIA Ol
below. When the connection is complete, the connecter will thlack {f red,
connection has not been made correctly, try againy R  TagD®DeEmc
caption will turngreen

o

) )

Tag[hfemo

&

||'|||
u ' x
1

an!?-:rc

18.You will be prompted to configurBagDoaipon completing the connection. Click
Yes If you clickNo, you can alsdouble clickon the TagDoobject orrightclick on
the object and seleall / 2 Y F A XdzNJ @i A 2 y This oSfiydratioh Wils ®
consist of choosing where to embed the barcode and what to do with the bar
coded document. The first piece of information is the position of the barcode.
SelectLower Rightand click=inish. (The barcode can be moved arouimdthe
Designer after the workflow is executed

.;" *ﬂru Welcome to the TagDoc Wizard

A Where do you want to embed the barcode?
() Upper Left
() Upper Right

(&) Lawer Right

ﬁ' O Lower Left

[ ]
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19.Next, you must select where to print the baoded document. We will be using
oSimulation Printeg to simplify the TagDoc demonstratioVhen configuring a
production system, you would select an actual printer at this p@imce we are
using a simulation printeiReform will let you select a directory thatwill create
the TIF image in. This will simulate printing the document, and scgiiinio the
hard drive as a TIF image. You can then move the TIF image to the correct
directory to continue the workflowSelectSimulationPrinterand clickFinish

Wizard El
@ Select Printer

Please select the Device you will be printing the
TagDoc Barcode on.

If selecting Simulation Printer, you will be prompted
for the location to save your simulated print,

SimulationPrinter b
SirmulationPrinter

Printer 1

Printer 2

20.Since we are using Simulation Printiie next step allows you to select a directory
where theSimulatedPrint. TIFmage will be createdNavigate to the Plugins folder
of your Reform installation. Here, create a new folder right clicking in the empty
space and selectingew>Folder Name itSimulatedPrint

I:l Wiew »

Arrange Icons By 3
Refresh

Custamize This Folder. ..

Paste
Faste Shorbout

Unda Copy Chrl+Z
Properties @ Shorkcut
CESimulatedPrint | File Folder 10}25/2009 9:03 M

21.Use theBrowsebutton to select the newly created SimulatedPrint folder inside
your\Reform Pluging directory. CliclOK
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Browse for Folder EE |

Select Directory

=) Plugins |
. 0 SaveToFile

e Scanbirectoryl
- £ Queue [

-5 Seripts
{5y SendTaScripts

22.Verify that the directory is corredtw S ¥ 2 \\Mgins SimulatedPrint) and click

Finish

Simulated Print Wizard

simated prit.

Cancel

CProgram FilesiRefor miPluging\SimulatedPrint,

Please enter or select a value for the directory to save your

To use a static value, please type it in the box below. If a dynamic
directory is available, you can view it below as well.

’ Browse

3

23.You have completed configuring the TagDoc Process. Now we wilthetu
output of the TagDoc Process. The output(s) of the TagDoc process will dictate
where the document will be routed once it is scanned in and the bar code is read.
We want to archiveQaveToFilgthe document once it is scanned. To do so, we
must draga SaveToFil®bject onto the workflow underneath TagDoc. After
dragging theSaveToFilebject, you are asked to describe the object. Typehive

and clickFinish

form12
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Reform Setup: SaveToFile 1
_;?.-*ﬂr. Please enter a description for SaveToFile 1

Description
If-\rchive ||

24.Next you have to make a connection fraragDodo Archive To do so, first select
thS &! RR / 2y ySO(i2NE odziG2y FNRBY GKS YSydz ol |
0 KS &¢I 2agDodo the one onArchive Once the connection is complete,
the connector will turn black an@lagDoawill turn green.

T
SO LN U |

1
Tafoc
Co
Archive
e

25.Upon completing the connection, you wik prompted to configurérchive Click
Yes You can also configufgchiveby double clicking on it. The first prompt is the
GeLlsS 2F FAES @2 RDRFiley i iRex@fl AOB|P { St SO0 &

What type of file would you like to use?

® PDF File
O TIF File
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26.Now, we can configure where to save the archived file. Eraalirectory called
SampleArchiveon yourC\ drive and select it in the wizard by clickiBgpwseand
choosing the folder. Then, clitlext

STF Wizard 3
Please enter or select a value for the RootFolder where your files
will be saved. You will be given options for subfolders next.
To use a static value, please type it in the box below. If a dynamic
directory is available, you can view it below as well.

ChSamplerchivey

Browse

27.The next screen will ask you to enter the name etibdirectory. For this
subdirectory we would like to uselata that s available in the data stream instead
2F I adlaA0 @It dsSo ¢Qick Rege tozs@ext vasidble T A N& (
informationé¢ 6 dzil G 2y ®

*Note-After doing so, we see that a list will appear with the different fields that you
can choosdor your variable datalf you want to go back to static input mode, you can
do so by clicking the appropriate button for static information and tlgen will be

able type static information.
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STF Wizard

Please enter or select a value for Folder 1
Example: Rootfolder| Folder 1\ Ffolder 2\ Folder 3\
To use a static value, please type it in the box below. To use a

dynamic value, please click the appropriate button below and then

select it from the list.

Static: ||

Dynamic: ”

Click here to select varizble (dynamic) information ]l

Cancel

[ Stop Looping ]

I Mext = ]

x)

28.We now want to select the dynamic obje€tistometD for é-dder 1€ as the
variable data source. SeleCustometD from the list and clickext

STF Wizard

select it from the list.

Please enter or select a value for Ffolder 1

Example: RootFolder| Folder 1\ Folder 2\ Foider 3|

To use a static value, please type it in the box below. To use a
dynamic value, please click the appropriate button below and then

Static:

Click here to enter static infor mation

X

Dynamic: |RonusDiscount= $21.99

Description=24x CD-ROM
Discount=450.00 $0.00
DueDate=9/28/2002
ExtPrice=£40.00 £399.95
Freight= $£0.00
IrvoiceDate=2,/28,2002

Cormpanyaddress=4277 West Oak Parkway

DeliveredToMNarme=Aaron Fitz Electrical

Chicago IL  60603-0.

400 Processor

b

Cancel

lSt:p LDDpiI"Ig] ” MNext = ”

29. It will ask you to enter a value féiolder2 We do not wish to create any more

subfolders so clicktop Looping
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STF Wizard

Please enter or select a value for Folder 2

select it from the list.

Example: Rootfoider| folder 1\ Folder 2\ Foider 3|
To use a static value, please type it in the box below. To use a
dynamic value, please click the appropriate button below and then

]

Static: “

Dynamic: [

Click here to select variable (dynamic) information ]

Cancel

Stop Looping

[ Mext = l

30. Next, we will do the same thirfgr Filename We want to use variable data for the

FileNameof the archivel documentb
variable informatioré @

¢ 2

R2 dligkherertd 9Bt

¢ K S yWariable Slataf wAll apipea2 From this list,

selectinvoiceNo(you will have to scroll down)ClickFinish.

STF Wizard

Please enter or select a value for AfeVame

select it from the list.

To use a static value, please type it in the box below. To use a
dynamic value, please click the appropriate button below and then

X

Static: ’

Click here to enter static information

Dynamic: |Discount=40.00 $0.00
DueDate=9,28/2002
ExtPrice=$40.00 $399.95

Freight= +£0.00

InvoiceToMarme=Aaron Fitz Electrical
ItemMumber =24 IDE 400PROC
LrkBarcodel= IWC28
Lookup=aaron Fitz Electrical

Misc= $£0.00

icago

Cancel
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31.You have compled configuring youiTagDoavorkflow. Your 3 objecté TagDoc
5 S Y 2TEagDo&t | ArdRivel 0 & K 2 dzfeddméanirf theyHave been
successfully configured and the workflow is ready to be created.

|

Taghoc emo

||'|||
>c: ' u
1

TagDo:

P Y
* % *
Archive
*

32.To make all the appropriaterms and changeshe workflow must be executed.

CKAA Ad R2y Exeodé OF ¢ MEete &hthé iedu bar. After
execution, you will be notified about what has taken place. ©igk

9 Completed configuring the workfliow:

"TagDoc Derno” sends the data to "TagDoc"
"TagDoc" sends the data to "archive”

| oK | ’ Cancel

33.Yourda §anned form has been created with the nanfeagDo&canned.FONh
your forms folder. This is the form that TagDoc will use once the document is
scanned and the barcode is read. A backup of your oriiagDoc.FOMborm has
beencopiedii 2 tiVEri§lowdDesigner Original Forrdss ¥ 2f RSNJ Ay T2 NX a
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Any permanent form changes should be made to this original form as it is used
throughout the form configuration process as a templaté.any updates or
changes are made to this template, you must execute the workflow again for
your changes to appear in thforms.

34.You can now close th&orkflow DesignetWhen prompted, you may save your
workflow so that you can go back to reconfigure it at a later time.

35.The Spooler Application should now be startectligkingStart>Programs>Reform
X>Spooler Orce it isopen, pess theStartbutton. It should now sa$tartin the
lower left corner.
a. If it was already running, it will need to be stopped and restarted so that

it recognizes the new forms that were created by the wizard.

Reform12 Spooler Monitor - Unicode - Unregistered Version
File Action Log Help

Qo @l%/ L

Forms Process Resulks

Farrn Mame Descripkion SEC
B Taghoc Documents barcoded by Tag Doc
B TagDocScan,..  Documents to be saved to a file

Start Service Account: Metwork Service

36. Navigate to youk Reform Backups directory. Select thdagDoaoout file, right-click,
and selecCopy
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-

' Backups
File  Edit ‘iew Favorites Tools  Help

G Back - 7, tr' /_\J Search Folders E

Address |5 CiProgram Files\Reform \Backups
x

Seatch Companion

Size | Twpe
3IKE OUTFile
Send To »
b
Copy

Create Shortout
Delete
Rename

Properties

37.Navigate to youkReform Spoolek directory.Rightclickand selecPaste (Pasting
the data stream to this folder simulates printing from Windows, AS400, Unix, etc.)

38.When the Spodr Application begins processing the file, you will notice the file
name change to something similar to the image below.

39.This will complete the printing process. Since we have selected the Simulation
Printer, we can now use the TIF image that was gegedraNavigate to the
directory CA Program FilesReformX\ Plugind SimulatedPrint. You will see the file
SimulatedPrint. TIF
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