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FabSoft Demo Walkthrough - Order Entry Process

Before Starting

This demonstration suggests the use of ScanRouter V2 Lite. If this is not
already installed on the computer, it will need to be downloaded and installed
(the steps are described below). During the installation, you will need to restart
your computer, so please save any open files before continuing to with the setup.

Installing Required Files

1) If Reform is already installed, go to Start > Control Panel > Add/Remove
Programs.
a. Ifitis notinstalled, download it from www.Fabsoft.com and start the
setup. Then skip to Step 5.

2) Find Reform in the list of applications
3) Click Change/Remove

Reform Enterprise - InstallShield Wizard |
Welcome W‘,&

' soltbipginy.

‘Welcome to the Reform Enterprise Setup Maintenance program. This program lets you modify
the curent installation. Click one of the options below.

Modify, repair, or remove the program.

Select new program features to add or select currently installed features to
TEmove.

" Repair
@ Fieingtall all program features installed by the previous setup.

" Bemove

Remove all installed features.

IrnztallShield

< Back | Mest » I Cancel |

4) With Modify Selected, Click Next
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Reform Enterprise - InstallShield Wizard |

Select Features

Select the features setup will install l g —

Select the features you want ko install, and deselect the features you do not want ta install.

mo Application
Fulti Part Farm Distribute documents to a file
vahced Features
Shapl0C

d — Description

structure.

TagDOC

- Decision Maker LI
0.00 ME of space required on the C diive
173.88 ME of space available on the C drive

[

IrnztallShield

< Back | Mest » I Cancel |

5)

6)

For this demonstration, be sure that Tag Doc, Tag Doc Order Process Flow

Demo, and Save To File are all checked. Then click Next.

a. If you don’t see Tag Doc Order Process Flow Demo, click the + next to
Tag Doc

If a message pops up requiring IIS to be installed, click OK twice, IIS is
not needed for this demo.

Setting Up the Scanner

7)

8)

This demo needs the scanned documents sent to the
Reform\ScanDirectory1\ folder from the scanner as a Tiff image.
Ex: When the user scans an image, the file TestScanl.Tif will be found
in the c:\Program Files\Reform\ScanDirectoryl\ folder

To accomplish this, it is suggested to use ScanRouter V2 Lite.

a. ScanRouter must be running on a computer that is logged in with
administrator privileges.

b. Follow the installation wizard instructions. When it asks how you would
like it to start, select as a service. When it is complete, you must
restart your computer.

c. When logging in after the restart, it will ask for your login information.
Here you will need to enter your windows password.

d. You will need to restart your computer again.

e. Then Goto: Start > Programs > ScanRouter V2 > ScanRouter V2
Administration Utility.

f.  When it displays the window below, leave the password blank and
press OK.
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Enter Password x|

Enter the password for delivery system administration.

Server name:  localhost

Pazsword: ||
0k I Cancel | Help I

g. At the top, Click Server > Set I/0O Device

h. Click Add

i. Enter the IP Address of the MFP, or Press Browse to try to find it in the
list.

j. Once the Address is entered, Click OK

k. Then, enter a Name you want to call this printer, and Click OK

I. Click OK.

m. On the left side of the screen, Click the + sign next to localhost.

n. Click the + next to Delivery Table

0. Right Click on Destination

p. Click Add New Destination > User

%%, ScanRouter ¥2 Administration Utility =10 x|

Server Operations Mainkenance  View Help

E Delivery Server Destination List

E--lg“ga\[:!;‘s\taw Table Mame | short 10 [_Delivery Type I Ir‘

< =
H % Sender Add New Destination >
& Undelive Edit Destination, ..

E.@ Lag Delete Destination.  Dell ]
¢TF) Delivery
Moz L
gamr e o
[Maye Dar

Import Destinations. ..
Export Destinations. ..

q | |

Adds 3 new user destination, [Tatal destinations: 1 4

g. Set the Name to Demo

r. Leave the “Add also as sender” box checked

s. Change Delivery Type Selection to "Save as Windows File”
t. Click Add
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B
Marne: IDEI'ﬂD Short D: I 002_%
Set/Change Password. .. | V¥ &dd also as sender

— Delivery type setting

Selected Delivery Tupes:

Drelivery Types | Destination point
H Save asWindows .. C:\Program Filez\ReformbScanDirecton]

il | 2l

Eroperties... | Hemove

Delivery type selection:

ﬁ%ﬂ Save az Windows file

— Index settings

Title 1: IAB 'l
Title 2: |1 Yl

¥ Add to [Freg]

oK Cancel Help

u. Click Browse

v. Navigate to the Reform\ScanDirectoryl\ folder, Select it, and Press
OK

Change Black & White to “Multi-page TIFF (MH)"”

Keep Grayscale/Color as JPEG

[save as Windows file] Properties 5[

Save in:

IE:\F‘ngram Filez\FReformyScanlin Browse. . |

File forrmat
Black & Wihite: |Multi-page TIFF [MH] |

X =

Grayscale/ Color: IJF'EG =

k. I Cancel | Help |

y. Press OK

Z. Press OK

aa. The name “Demo” should now appear in the Destination List.
bb. You can now exit the Scan Router Administration Utility.

Page 5 of 9



FabSoft Demo Walkthrough - Order Entry Process

Before Starting the Demo

9) Please have the following processes running in the background:

a. Reform Spooler
(Start > Programs > Reform > Spooler )

b. Tag Doc
(Start > Programs > Reform > Tag Doc > Start Tag Doc)

c. ScanRouter Service
(Start > Programs > ScanRouter V2 > Start Delivery Services)

] AL LA LRI

1
S Reform Enterprise 4 @ MOST 4 I
ﬁh Trwrniral Srwiicee Clinnk E Order Entry Process Create Sample Purchase Order
E I__ N ﬁ @' Dema Application B8 Configure Directories Invoice Screen
= @ Programs B Designer Manually Correct Barcods Order Entry
' @ Dacuments » 2] FS Dacument Monitar | Skark Tag Dac I
&3] Install Windows Printer Driver
% Settings ¥ ’-G;'] On-line Video Training Center
E % Reform Spooler Service
P @ Search L4
.§ ﬁ Reform Update
o] @ Help Lg- Setup Wizard
ﬁ' | _| Spooler
§ RUbon User Manual Printable
I @ User Manual
E ] Shut Down,

I;ﬂstart |

10) To tell if the spooler and Tag Doc are running, check the taskbar (next to
the clock) for the icons shown below.

o Fl=b  tzaem
T Right Click For Menu

Tag Doc

The Spooler

11) To check if ScanRouter is running, goto the MFP and press the scanner
button. “"Demo” should appear as an available destination.

The Demo
12) Once everything is correctly set up, click
Start > Programs > Reform > Tag Doc > Order Entry Process > Create

Sample Purchase Order
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Order Entry System

Order Entry System

[Purchase Order No: Im

Date: |02f02j2006 ]

Shipping Information:

1ofl

Carmpany Name: IFumiture Stores Inc,

Shipping Contact: ILarry Johnson

Address! {1111 Main St.

City: |Pormpton Plaing State: 1 Zip Code: |n7oz4

Shipping Method: IFederaIE}fpress Terms: INetSD

Order Information:

Itemn 1: |224L5 Description: ICDUEh—RBd Quantity: |1

Itern 2: ICE23? Description: Iofﬁce Desk - Oak | Quantity: |5

Itern 3: IAW4K2 Description:  [nesk chair - Black Quantity: |5

Approved BY: ke inilson

FoB: IDestinatiDn

Unit Cost: |15gg.gg Total: |15gg.gg

Unit Cost: |35glgg Taotal: |1?99.95

Unit Cost: IE\Q.QQ Taotal: |34g|g5

|3?4Q.89

Purchase Order Total:

Print | Cancel |

13) Make any changes to the demo data that you like, and click Print.

14) The sample purchase order will be printed.
(This purchase order, would normally come from a customer’s
company, but for this demo, it will be printed.)

15) Next, click
Start > Programs > Reform > Tag Doc > Order Entry Process > Order
Entry

Order Entry System

Order Entry System 1of1

Date: |oz/02/2006 ]

[Purchase Order No: Im

Shipping Information:

Compary MName: IFurniture Stores Inc.

Shipping Contact: |Larry Johnson

Address: 1111 Main St.
City: State: [y1  Zip Code: |07034
Shipping Method: IFederaI Express Terms: INet 20 FOB: IDestination

Pornpton Plains

Order Information:

Iterm 1: Im Description: |C0uch “Red Quantity: |1
Iterm 2: W Description: Ioﬁ-']ce Desk - Oak | Quantity: |5
Iterm 3: W Description: |Desk Chair - Black  Quantity: |5

Unit Cost: |15gg.gg Taotal: |15gg.gg

Unit Cost: |35glgg Total: |1799.95

Unit Cost: Iﬁg‘gg Total: I34g.g5

Purchase Order Total: I3749|89

Approved By: [l ke wilson

Print | Cancel |
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16)

17)

18)

19)

Purchase Order Number: [JFEg

This simulates someone entering the order information into the computer
system.

Once you make the changes that match the example purchase order that
was printed, click Print.

A Cover Page and Picking Ticket will be printed. The Cover Page is
archived with the original Product Order for company records. To do this,
scan the both pages together.

To scan a page, put the pages into the MFP.

Press the “Scanner” button.

The scan resolution must be 300 dpi.

When it displays the available destinations, select "Demo”.
Press the “Start” button on the MFP to start the scan.

®Pa0 T

The Picking Ticket is then marked and signed by the warehouse manager
as the items are picked for shipping. Once this is done, scan this page.

To scan a page, put the pages into the MFP.

Press the “Scanner” button.

The scan resolution must be 300 dpi.

When it displays the available destinations, select "Demo”.
Press the “Start” button on the MFP to start the scan.

Papow

Then click on Start > Programs > Reform > Tag Doc > Order Entry
Process > Invoice Screen

Invoice Entry System 1of2 Invoice Entry System Cont. 20f2
Inwvaice No: ,ﬁ Date: ,m
Billing Infarmation: Shipping Information:
cormpany Narte: - [Furniture Stores Inc. | Company Narme:  [Fumiure Stores Inc. |
Billing Cortact: W Shipping Contact: ,W
address: [1111Manst | Addess: 157 Robertzon way |

Citt: [Uncol park St o 2pCodet [oosa | CHY: Pomponplans Statet [ 2p Coder [oross

Order Information:

Ttem 1 ,ﬁ Ordered: [; | Picked: [1  Unit Cost: ,w Tax: [gzg7  Subtotal: [1esogs
Description: IW

Ttern 2 ,H Ordered: ,5_ Picked: ,4_ Unit Cost: W Tax: [rz5g  Subtotal: ,M
Description:  [office Desk - Oak |

Ttem 3 Woruarea 5 Picked: [3  UnitCost: Wrax 1712 Subtotal: [367.07

Deseription:  [Geck chair - Black Shipping Cost:  [9.54
Additional Information: Total Booz.47

et Cancel
Shipping Method: [Federal Express | TefMS! Juetso  FOB!  [oestination
2 print Cancel

21)
22)

23)

24)

Click Next

Make any necessary changes and then click Print.

3 Pages will print. An internal copy of the Bill of Lading, customer copy of
the Bill of Lading, and the Invoice. At the same time, a copy of the Invoice

has been archived as the file I + the invoice number (Ex: 18502).

Since the invoice has been printed, it can be mailed or faxed to the
customer.
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25) When the order is delivered, the customer signs the both copies for the
ordered items, and keeps his copy of the bill.

26) The internal copy of the bill of lading is then brought back to the
warehouse and archived for company records. To do this, scan the
internal copy.

To scan a page, put the pages into the MFP.

Press the “Scanner” button.

The scan resolution must be 300 dpi.

When it displays the available destinations, select "Demo”.
Press the “Start” button on the MFP to start the scan.

®Pa0 T

27) Now that the order process is complete, locate the folder Reform\Data
Ex: C:\Program Files\Reform\Data\

28) In this folder should be a directory Orders\TYZ37\
TYZ37 is the demo purchase order number that we were using.

29) This is where the archived documents are stored as PDF files. It contains:
Picking Ticket, Purchase Order, Bill of Lading, and 18502.
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